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IloJi0:xeHMe 0 OpsiIKEe PACCMOTPEHUS
oOpalueHu rpaxkaaH B

MAOY «lerckum cag Ne 110»

1. Obwue nonosxcenusn

Hacrosmee Ilonoxenue o mopske pabotsl ¢ obpamenusmu rpaxian B M/I0Y
«Jerckuii cag Ne 110» (nanee — [lonoxenue) paspaboTaHo B COOTBETCTBUU C
DenepanbabIM 3aKk0HOM Poccuiickoit @eneparuu ot 02.05.2006 Ne 59-@3 «O nopsjike
paboThl ¢ oOpamenusmMu rpaxaan Poccuiickoit @enepaunmn», YeraBom MJIOVY «
Jerckuii cag Ne 110» (nanee — J10VY)

1.2. YcranosnenHslid HactosmuM [lonoxkeHrnem nopsaaok paccMOTpeHus: oOpaieHui
rpaXk/iaH paclpoCTPaHsAeTCs Ha BCe MHAMBUIYalIbHBIE U KOJUIEKTUBHBIE OOpalleH st
rpaxiaH, MoJy4YeHHbIE B MUCbMEHHOM WM YCTHON GopMe, B TOM YHUCIIE HA TUYHOM
MpHeMe, 1o 1noute, HaKCUMUIBHOM CBA3U, U UHBIM HHQOPMAIIHOHHBIM CUCTEMaM O01IEero
MOJIb30BaHMSA, 32 HCKIIIOYEHHEM OOpallleH, KOTOpBIE MO/UIekaT PaCCMOTPEHHUIO B
MOpAIKE, yCTAaHOBJICHHOM (eiepalbHbIMUA KOHCTUTYIITHOHHBIMH 3aKOHAMH W WHBIMH
¢enepaibHBIMU 3aKOHAMH.

1.3. Ycranosnennslii Hactosimum [looykeHreM NOpsIOK He paciipoCTpaHsIeTcs Ha
MUCbMa, UCTIOJIHEHHBIE HAa OULIMAIBHBIX OJJaHKaX OpraHu3allvii, y4pexIeHu,
MpeNPUATHIA, TOAMUCAHHBIE HX PYKOBOAUTEISAMH WIH YIIOJIHOMOYEHHBIMHU Ha TO
JIMIIAaMH, KOTOPBIE PACCMaTPUBAIOTCS B NIOPAJIKE, YCTAHOBIEHHOM /I O01LEH
KOPPECIOHICHIIUH.

1.4. PaccmoTpenue oOpalnieHuit rpax/iad ocyecTBIseTcs: OECILUIaTHO.

1.5. B nacrosimem [To10KeHHH UCTIONB3YIOTCS CIIEAYIOUIME OCHOBHBIC TEPMUHBI:
obOparieHue rpakJjaHuHa (aajee - oOpalleHUe ) — HalIPaBJICHHBIE 3aBEYIOLIEMY HIIH
JIPYroMy JIOJDKHOCTHOMY JIMILy TUCBMEHHBIC MPEVIOJKCHUE, 3asBICHUE WK XkKajoba, a
TaKkKe ycTHoe oOpanienue rpaxkaanuna B JIOY.
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MpEII0OKEHNE — pEKOMEHJAIMsI TPakIaHWHA [0 COBEPIIEHCTBOBAHMIO I€ATEIbHOCTH
HOV;

3asiBJICHHE — IPOCh0a rpakJJaHuHa O COACUCTBUM B peajau3allii ero npas U CBOOO WIH
paB ¥ cBOOO APYTHX JIMIL, TUO0 COOOIIEHNE O HAPYIIEHUN 3aKOHOB U MHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, HeJOCTAaTKax B pabote JJOY u A0IKHOCTHBIX JIKLL, JTHO0
KpuTuKa aesteabHocTH JJOY U N0 KHOCTHBIX JIUIL;

&ayi00a — mpock0a rpakJlaHuHa O BOCCTAHOBJIEHUH WJIU 3aUTE €r0 HapyIIEHHBIX MPaB,
cB0O0OO UM 3aKOHHBIX HHTEPECOB MO0 MPaB, CBOOO WIIM 3aKOHHBIX HHTEPECOB APYTUX
ALY

JOJKHOCTHOE JIMIO, TIOCTOSIHHO WJIM BPEMEHHO WJIK IO CIEMAIbHOMY MTOJIHOMOYUIO
ocymectBistoniee Gpyukiuu npeacrasutens JJOY nubo BeIMoIHSIONIEE
OpraHU3alMOHHO-PACTIOPSIAUTENbHBIE, aIMUHUCTPATUBHO-X035ICTBEHHbIE (PYHKIINH B
JOYV.

OO6pareHre MOXKeT ObITh KOJIJIEKTUBHBIM, €CJIM OHO MOAMKMCAHO ABYMsI UK OoJiee
aBTOpaMH, JMOO0 MOCTyNUBIIEE OT UMEHH KOJIJICKTUBA IOPUAMUECKOTO JHUIA.
KosiekTUBHBIM cUUTAIOTCS TakKe 0OpallleHus, MOANUCAHHbIE YeHaMH OJTHOW CEMBH.

11. Pecucmpauusa oopawienuii 2paxcoan.

['paxxnanuH B CBOEM TUCEMEHHOM OOpAIICHUH B 00s13aTETLHOM TOPSIAKE YKa3bIBACT
nu60 HaumeHosanue JJOY, B koTopoe HanpasisieT MUCbMEHHOE oOpalieHue, 1uoo
(dbaMuiIno, UMsi, OTYECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMLA, MO0 TOJKHOCTD
COOTBETCTBYIOUIETO JIMIIA, & TAKXKE CBOM (DAMUITUIO, UMSI, OTUECTBO (MOCNeIHEE — TIPU
HAJIMYUU), TIOYTOBBIN a/Ipec, M0 KOTOPOMY JOJDKHBI ObITh HalpaBJIEHbI OTBET,
yBeJOMJICHHE O TIepeajipecaliii 00palieHusi, u3jaraet CyTh IpeIOKEHUS, 3asBICHUS
WJIN KaI00bl, CTAaBUT JIMYHYIO MOJIMUCH U JaTy.

B cnyuae HeoOX0quMOCTH B MOATBEPKICHUE CBOMX JOBOJIOB IpakJaHUH MpUJIaraeT K
NUCbMEHHOMY OOpaIleHHIO TOKYMEHTHI U MaTepHalIbl TINOO WX KOTHH.

Bce nocrynaromue B JIOY nucsMeHHbIe 00parieHus Tpaxaad MpUHUMAIOTCS,
YUHUTBIBAIOTCA U PETUCTPUPYIOTCS B TEUEHUE TPEX JHEN ¢ MOMeHTa nocTtymuienus B I0Y
WJIU JOJDKHOCTHOMY JIUILy. Peructpaius ocymecTBIIsIeTCsl HEHTPAIN30BaHO
nenornpousBoauTenaeM. JIBoitHas peructpamnus odpameHuit rpaxaad B J[OY He

JIOITY CKaeTCsl.

PerucrpaninoHHbII HHAEKC YKAa3bIBAETCS B PETUCTPALIMOHHOM HITAMIIE UM B OTMETKE O
perucTpaiuu, KoTopas IpoCTaBIsIeTCs] B HIDKHEM MTPABOM YTITy OOpallieHus TpaKIaHuHa.
PeructpannonHsiii HOMEp BKJIIOYAET TEKYIIHl HOMEp 0OpalleHus: U UHACKC Jieria 1o
HOMEHKJIAaType.

Jljis peructpanuu NTUChbMEHHBIX 00palleHnuid Tpa)/IaH UCIIONIb3YETCs KypHaT
perucTpanuu oopaeHuii Tpaxiaan, CoIep Kallui ClIeayIoNe pa3Ieibl:

JlaTa perucTpaIy oopaieHus;

WHJICKC PETUCTPAIIMH OOpaIeHUs;

(dbaMuus, UMsi, OTYECTBO 3asIBUTEIIS, €r0 aJpec;

KpaTKoe CoJiep>KaHue oOpalieHus;



PE30JIONNS WIIM KOMY HamlpaBjeH JOKYMEHT;
OTMETKa 00 MUCIIOJIHEHUH IOKYMEHTA;

OTMETKa O HaIlPaBJIEHUH JOKYMEHTa B JIEJIO.

[Tucbma rpaxkaaH ¢ TOMETKOM «JIMYHOY» MOCIIE MTPOUTEHUSI aIpecaToM, B Clydae, eclid B
HUX CTaBSTCS BOMPOCHI, TpeOyrolre oQUIMaIbHBIX OTBETOB, IEPEAAIOTCS Ha
PETUCTPAINIO B YCTAHOBJICHHOM TOPSIJIKE.

[Ipu mocTymieHnr TUCEMEHHOTO O0paIlleHHs TPaXAaHINHA TI0 BOIIPOCY, HAa KOTOPHINA eMy
JaBaJICs OTBET M0 CYIIECTBY B CBS3HU C PaHHEE HAMPABJICHHBIM OOpaIlleHUEM, EMY
MIPUCBANBACTCS OYEPEIHON PErUCTPALIMOHHBIA HOMEp, @ B COOTBETCTBYIOIIEH Irpade
KypHaJla pErUCTPallMK YKa3bIBA€TCSI PETUCTPAIMOHHBIN HOMED MEePBOro OOpaIleHHUS.

B npaBom BepxHEM yriy MOBTOPHBIX OOpaIlEHU CTABUTCS OTMETKA WIIH IITaMII
«IToBTOpHO»

3aperucTpupoBaHHbIC B YCTAHOBJICHHOM MOPSIKE 00pallleHus TpaxaaH epeaaroTcs
3aBe/yIOIei Ha pacCMOTpEHHE.

III. Paccmompenue oopawienuii cpaxcoan

3.1. IlucpmenHble 0OpalieHus, coAepKallue BOIPOCHI, pEIIeHHEe KOTOPbIX HEe BXOJUT B
komnetreHuio J10Y, noayexar nepecbuike B TeUeHUE 7 THEH CO JHS UX PErUCTpaliu B
COOTBETCTBYIOLIUI OpPraH UM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIUILY, B
KOMIETEHIMIO KOTOPOTO BXOJUT PELICHUE TOCTABIECHHBIX B 0OpaIlleHUH BOIIPOCOB, C
yBEZOMJICHHEM IpakJIaHWHA O Mepeapecaiui ero oOpalieHus, 3a UCKIIOUeHuEeM
CJy4daeB, yKa3aHHBIX B yHKTax 4.4 u 4.8. Hactosmiero [lonoxenus.

3.2. Obpamenue, nocrynusiiee B JIOY unu 107KHOCTHOMY JIMILY B COOTBETCTBUU C UX
KOMIIETEHITUEH, MTOUIeKUT 0053aTeTbHOMY PACCMOTPEHHIO.

3.3.IlucrMenHbIe 0OpaIIeHus TpaxkiaH PACCMATPUBAIOTCS PYKOBOJAUTEIIEM
CaMOCTOSITEIHHO JTUO0 HANPABIIAIOTCS JEJIONPOU3BOAUTEIEM B COOTBETCTBUU C
PE30JI0LNEN pyKOBOIUTENS HA paCCMOTpEeHHE UcnoHUTEN0. [lepenayua nmucem
(TemerpaMM) OT OJHOTO UCIIOJIHUTENS APYTOMY OCYIIECTBISIOTCS Yepes
JEJIONPOU3BOIUTENS WU C €r0 YBEIOMIICHUEM.

3.4. 3amnperiaercs HaMPaBJIATh jKajJo00y Ha PAaCCMOTPEHHE JIOJDKHOCTHOMY JIUILY, pEIICHHE
WM nerictBue (6e3aeicTBIe) KOTOPOro 00xKamyercs.

3.5. B ciydae eciii B COOTBETCTBHUU C 3aMPETOM, IPEAYCMOTPEHHBIM IIYHKTOM 3.3.
HEBO3MOXKHO HAIPABJICHHUE KAIOOBI HA PACCMOTPEHHE JIOJKHOCTHOMY JIUITY, B
KOMIIETEHIIMIO KOTOPOTr'O BXOJHT PElIeHUE MOCTaBICHHBIX B 00OpallleHUN BOIIPOCOB,
’ano0a BO3BpallaeTcs rpaXJIaHUHY C pa3bsCHEHHEM €ro IpaBa 00XKaloBaTh
COOTBETCTBYIOIIIEE PEIlICHUE WU JielicTBHUE (Oe3/1efiCTBIE) B YCTAHOBIEHHOM IOPSIKE B
Cyn.

3.6. [Tucbma (TenerpamMmsl) rpak/iaH pacCMaTpPUBAIOTCS UCIIOJIHUTENAMU B TeueHue 30
IHeN co AHs ux peructpauuu B JJOVY.

B ucximounTenpHbIX ciiydasx pykoBoautens JJOY B mpaBe npoasuTh Cpok
paccMmoTtpeHus obpaienus, Ho He Ooniee yem Ha 30 THEH, yBeIOMUB TpaXKIaHUHA,
HaMpaBUBILIEro oOpalieHyue, 0 NPOAJICHHH CPOKA €r0 PACCMOTPEHUS.



B cnyuae HeoOxoaumoctu pykoBoautens JJOY BrpaBe oOpaliarbesi B OpraHu3aliny,
YUPEKICHUS U MPEINPUSATHSA, a TAKXKE OpraHbl MECTHOTO CaMOYTIPABJICHUS U Jp. C
TpeOOBaHUEM O MPEAOCTABIECHUH JOKYMEHTOB U MAaTEPUAJIOB, HEOOXOIUMBIX IS
paccMoTpeHus oOpallleHHs rpakJaH1Ha, 32 UICKIIOYEHHEM TOKYMEHTOB, MaTEPUAIIOB,
COJIEpKalIUX rOCYJApCTBEHHYIO UM OXPAHSIEMYIO rOCYJapCTBOM TalHY JUIsl KOTOPBIX
YCTaHOBJIEH OCOOBIN MOPSIIOK MPEAOCTABICHUS.

3.7. Ilncbma rpa)aaH CUATAOTCS Pa3pelICHHBIMU, €CIIM PACCMOTPEHBI BCE
MTOCTABJICHHBIE B HUX BOIPOCHI U JaHBI OTBETHI 3asIBUTEIISIM.

3.8. OTBETHI JOIKHBI OBITH APTYMEHTHUPOBAHHBIMU, COJIEPIKATh KOHKPETHYIO U YETKYIO
MH(}OpPMAIIHIO IO BCEM BOIPOCAM, ITOCTABJICHHBIM B OOpalleHUH IpakJaH, 1Mo
BO3MOKHOCTH, CO CCBUIKOW Ha HOPMBI 3aKOHOAaTenbcTBa Poccniickoit @enepanuu.
Ecnu B ynoBierBopeHnt obpamieHus rpax/iaHuHa 0TKa3aHo, OTBET JOJKEH COAEPKaTh
YEeTKOE pa3bsiCHEHUE MOpsIKka 00KaIoBaHUs MPUHATOIO PEIICHUs ¢ yKa3aHUEM opraHa
WM TOJDKHOCTHOTO JIMIIA, KOTOPOMY MOXKET ObITh HampaBlieHa kKajiooa.

Ecnu naetcst mpomMeXyTOUHBII OTBET, TO YKa3bIBA€TCS CPOK OKOHYATENILHOTO PEIICHUs
MOCTABJICHHOT'O BOIIPOCaA.

OTBeTHI, MOATOTOBJICHHBIC HA OCHOBAHUH MTPABOBBIX JOKYMEHTOB, JOJIKHBI COJEPKATh
PEKBHU3HUTHI ITUX JOKYMEHTOB C YKa3aHHEM JaThl U HAUMEHOBAHUS.

3.9. OtBeThI Ha obOpaleHus rpaxaan opopmistoTcs Ha Oianke nucbma JJOY,
NOJANKCHIBAIOTCA PYKOBOJUTEIEM WIIM YIIOJTHOMOUYEHHBIM Ha TO JIMIO, U HAIIPABJIAIOTCS
10 aJpecy, yKa3aHHOMY B OOpaIlleHUH rpaskJaHuHA.

OTBeT Ha KOJIJIEKTUBHOE 00OpallleHne OTHPAaBIISETCS HAa UM IEPBOTO MOMKUCABIIETO €ro
JIMLA, €CIU B IIUCbME HE OTOBOPEHO KOHKPETHOE JIMLIO, KOMY HaJJIEKUT JaTh OTBET.
OtBer Ha oOpamenue, nocrynusiire B JJOY no nuapopmaioHHbIM cucTeMaM 00IIero
M0JIb30BAHMUSI, HAMIPABJISIETCS IO TOUYTOBOMY aJ[pecy, YKa3aHHOMY B OOpallleHUH.

3.10. Ha BTOpOM »K3eMILIsIpE OTBETA 3asIBUTEIIO B JIEBOM HUKHEM YIIIy YKa3bIBAETCS
dbaMuIMs ¥ MOANUCH UCTIOTHUTEINS, HOMEP €ro CiIykeOHOoTro TenedoHa, a Takxke, Mpu
HEOOXOJMMOCTH, MPOCTABIIAIOTCS BU3bI PYKOBOJIUTENEH, YUaCTBYIOIIUX B TIOJITOTOBKE
OTBETA, C pacIUPPOBKOHN haMUITUHA.

3.11. OOpartenus rpakaaH, Mocjie UX pacCCMOTPEHHUS UCTIOIHUTEIISIMU, BO3BPAIIIAIOTCS CO
BCEMU OTHOCSIIIMMUCS K HUM MaTepHalaMi U OTBETOM 3asBUTEIIO AECJIONPOU3BOIUTENIO,
KOTOPBI OpMUPYET UX BMECTE B JIEJO.

3.12. Ha kaxxqoM oOpaIieHuu 1mocjie OKOHYaTeNIbHOTO PEIISHUs U €r0 UCTIOTHEHUS
JOJDKHA OBITh OTMETKA O HaIlpaBJICHUHU JOKyMeHTa B jeno: «B memo 00-00», nata u
JMYHAas MOAMKUCH JOJKHOCTHOTO JIMIIa HAaIPaBUBIIETO JOKYMEHT B aeno. [Ipemioxenns,
3asBJICHUS M ’KaJI00bl, KON OTBETOB Ha 00palieHus rpaxaaH GOpMHUPYIOTCS B JCJIO B
COOTBETCTBUHU C YTBEPKACHHON HOMEHKIIATYPOH JE.

3.13. IIpu dhopmMupoBaHUM J1e] MPOBEPSIETCS MPABUIBLHOCTH HAMIPABICHUS JOKYMEHTOB B
JIeJI0, UX TOJIHOTA (KOMILJIEKTHOCTD). HepaspelieHHble mpeaioxKeHus, 3asiBJICHUs U
KaIOOBI TPaX/IaH, a TAKXKE HETMPABHILHO O(POPMIIEHHBIEC IOKYMEHTHI TTOAIITUBATE B JIEJIO
3arperaeTcs.



1V. Ilopsaook paccmompenus omoeabHbIX 00pauieHuil.

4.1. O6pamienus rpaxnaad, nocrynusuue B JIOY u3 cpeacts maccoBoii nHpopMaluu,
paccMaTpUBarOTCs B MOPAJIKE U CPOKH, IIPEAYCMOTPEHHBIE HacTOSAMM [lonoxeHuem.
4.2. B ciny4ae eciu B TUCBMEHHOM OOpallleHUH HE yKa3aHa (aMuINs Tpa)kIaHuHa,
HalpaBUBILIEro oOpallleHue U OYTOBBINA aJpec MO0 KOTOPOMY JO0JKEH ObITh HAaIlPaBJICH
OTBET, OTBET Ha oOpalleHue He gaetcs, a pykooautenaem 1OV npuHuMaeTcs peieHue o
CIIMCAaHUM JTAaHHOTO oOpatieHus B aeno («B memno»)

4.3. Ecnu B ykazaHHOM OOpaIleHUuu COACPIKATCSA CBEJCHHUS O TTOATOTaBINBAEMOM,
COBEPIIAEMOM HJIM COBEPIIEHHOM MPOTHUBONPABHOM JIEIHUHU, A TAKXKE O JHIIE, Er0
MO/IFOTABJIMBAIOIINM, COBEPIIAIOIIEM U COBEPIIMBIIEM, OOpAIIEHHE MOJIEKUT
HaIpaBJICHUIO B TOCYIaPCTBEHHBIA OpraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

4.4. OOpamnieHue, B KOTOPOM 0OXKaIlyeTcsl CyZeOHOE peleHne, BO3BpalaeTcs
IpaXX1aHUHY, C pa3bICHEHHUEM MOPsJIKa 00°KaJTOBaHUS JAHHOTO Cy1€0HOTO pelIeHHUs.
4.5. Ilpu nony4eHUH MUCbMEHHOT'O 0OpaIIeHHs], B KOTOPOM COJIEPKATCs HELIEH3YPHbBIE,
OCKOpOUTENbHBIE BBIPAXKEHHUSI, YTPO3bI )KU3HH, 3J0POBbIO WIIH UMYIIECTBY
JOJKHOCTHOTO JIMLIA, a TaKXKe YJIEHOB ero ceMbH, pykoBoautenb JJOY BmpaBe ocTaBUTH
oOpailieHre 6e3 OTBeTa MO CYIIECTBY MOCTAaBJICHHBIX B HEM BOIIPOCOB U COOOIIHUTD
rpaX<JIaHUHY, HalpaBUBIIEeMY OOpallleHHne, HeJOMyCTUMOCTH 3JI0YNOTPEOICHHS TPaBOM.
Pemenue o crincanuu JaHHOTO OOpaIeHus B €70 U HallpaBJIeHUN COOOLIECHUS
3asIBUTEIIO O HEJOMYCTUMOCTHU 3JI0YNOTPEOICHHsI PAaBOM IPUHUMAETCS U
HOJIMUCHIBAETCS PYKOBOAUTEIIEM.

4.6. B ciyyae eciiu TEKCT TUCbMEHHOTO 00OpalieHusl He TOAAETCs MPOUYTEHUIO,
oOpallieHre He TOJIJIKUT HAIIPaBJICHHUIO HA pACCMOTPEHUE U OTBET HA HErO HE JAAeTCs.
3asBUTENIO 00 ATOM, €CIH ero (PaMUITUSL U TOYTOBBIN aJpec MOAJAIOTCS TPOUYTEHHIO.
Pemenue o crimcanuu JaHHOTO OOpaIIeHHsl B I€JI0 U COOOIICHHE 3asiBUTEIIO
NPUHUMAIOTCS ¥ MIOJIUCHIBAIOTCS PYKOBOAUTEIIEM.

4.7. Ob6parieHus rpax/iaH, IOCTYIUBIINE OT OJHOTO M TOTO XK€ JIUIA MO0 OJHOMY U TOMY
e BOIIPOCY, €CJIM CO BPEMEHH MOJaur MepBOro 0OpalieHusi UICTEK yCTaHOBJIECHHBIN
HactosiuM [TonoxeHnemM Cpok pacCMOTPEHHS WK 3asIBUTENb HE COTJIACEH C MPUHSATHIM
M0 €r0 OOpaIIEHUIO PEIICHNEM, CYUTAIOTCS TTOBTOPHBIMHU.

[Ipu pabGoTte ¢ MOBTOPHBIMH OOPAIEHUSMU JEIIONPOU3BOIUTEND (POPMUPYET UX B JIENO C
y’Ke UMEIOIIUMUCS TOKYMEHTAMH 110 OOpaIlleHUsIM JTaHHOTO 3asBUTEJIS.

He cunrtaroTcsi HOBTOPHBIMU OOpAIICHHS OJJTHOTO U TOTO K€ 3asIBUTEIIS, HO 10 Pa3HBIM
BOIIpOCaM, a TaKK€ MHOTOKPATHbBIE — IO OJTHOMY M TOMY € BOIIPOCHI B CITy4ae, ecliu
MIPUYXHBIL, 10 KOTOPBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B 0OpAIeHHH BOIIPOCOB HE
MOT OBITh JJaH, B TIOCTIEAYIONIEM ObUIH YCTPAHEHBI, TPKJaHUH BIIPaBe HAIIPABUTh
obparmienue 3apeayromieit JJOVY.

4.8. B cimyyae eciii B TUCBMEHHOM OOpaIleHUH TPa)JIaHWHA COJIEPKHUTCS BOTIPOC, HA
KOTOPBI €My MHOTOKPAaTHO JIaBJINCh TUCbMEHHBIE OTBETHI MO CYILECTBY B CBSI3H C
paHee HampaBICHHBIMH OOpAIIEHUSIMU, U TIPU 3TOM B OOpAICHUH HE IPUBOIATCS HOBBIC
JIOBOJIBI MJTH OOCTOSATENHCTBA, PYKOBOAUTEIb BIIPaBE MPHUHSITH PEIICHUE O
0€30CHOBATEIHLHOCTH OYEPEAHOTO OOpAIICHUs U PEKPAIICHUS IEPEITUCKH C



rpaxaaHuHoM. O JaHHOM PELIEHUHU YBEAOMIISIETCS TPaXKIaHUH, HAIPaBUBIIHMMA
oOparieHue.

4.9. B ciiyyae eciiu OTBET MO CYIIECTBY MOCTABJICHHOI'O BOMPOCA B OOpAIlIEHUH HE MOXKET
OBbITh AaH 0e3 pa3rylalieHus] CBEJEHUI, COCTaBISIONINX OXpaHsAeMyto (eepaabHbIM
3aKOHOM TaiHy, FpaKAaHUHY, HallpaBUBLIEMY OOpallleHue, COO0IIaeTcs O
HEBO3MOXXHOCTHU JaTh OTBET IO CYLIECTBY B CBA3HU C HEIOIYCTUMOCTBIO pa3rilalleHUs
YKa3aHHBIX CBEJCHUI.

V. Ilpasa u capanmuu 6e30nacHoCmu 2paxcoOaHuna 6 C6A3U C pacCMOMpPEHUEM €20
oopawenus.

5.1. Ilpu paccmoTtpenun obpamieHus B IOY rpaxxaaHiH UMEET MpaBo:

5.1.1. [lpeacTaBnaaTh TOMOJHUTENBbHBIC TOKYMEHTHI U MaTepUaibl TUO0 00paIiaThCs ¢
pocb00it 06 X ucTpeOoBaHUU.

5.1.2. 3HakOMHUTCS C JOKYMEHTaMU U MaTepUalaMH. KaCaroIIMMUCS PaCCMOTPEHUS
oOpallieHus, eciu 3TO He 3aTparuBaeT MpaBa 1 0OpaIleHus], €Clii 3TO HE 3aTparuBaeT
npaBa, CBOOO/IbI M 3aKOHHBIE MHTEPECHI APYTUX JIMII, WU €CIU B YKa3aHHBIX JJOKYMEHTax
Y MaTepuaax He COIepKaTCsl CBEACHUS, COCTABIIAIOIINE FOCYAAPCTBEHHYIO WIH UHYIO
oXpaHseMylo erepalbHbIM 3aKOHOM TailHy.

5.1.3. IlonyyaTh MUCHMEHHBIN OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpaIleHHe
BOIIPOCOB, 3a UCKJIIOYEHHUEM CIIy4aeB, YKa3aHHBIX B ILIL 4.4., 4.8. HacTosAwero
[TonoxeHusi, yBeZJOMIIEHHE O NIEepeapecalii MMCbMEHHOI0 00paleHMs B
rOCyapCTBEHHBIE OPraHbl, OPraH MECTHOTO CaAMOYIIPABIICHUS, APYTHE OpraHU3aluu WIN
JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PEIICHHUE ITIOCTaBICHHBIX B
oOpaleHnH BOIIPOCOB.

5.1.4. O6pammarbcs ¢ xan000i Ha MPUHATOE N0 OOPALIEHUIO PEIlIeHUE WU AeHCTBUE
(Oe3neiicTBUSL), @ TAKXKE C 3asIBICHUEM O IPEKpaIleHUU pacCMOTPEHUs 00palleHHs.
5.2. 'paxxaHuHy B CBSI3U C PACCMOTPEHHUEM €ro 0OpallleHus B aAMUHUCTPALUU
rapaHTHpYeTCsl HepasIlallleHue CBEJICHUH, CoJIepKaIUXCs B 00OpallleH!H, a TaKxKe
CBEJICHUH, KacarollluXcsl YaCTHOM JKM3HU TpakJaHuHa, 6e3 ero cornacusi. He siBnsercs
pasrialieHueM CBeIeHUH, coieprKalluxcsl B 00pallleHnH, HalpaBieHHe MMCbMEHHOTO
oOpalieHys B Opraibl MECTHOTO CAMOYIIPABJIEHUS], B KOMIIETEHIIMIO KOTOPBIX BXOAUT
pellieHue MOCTaBJIEHHBIX B O0paIleHNH BOIIPOCOB.

VI. Opeanuzayusa padbomsl no 1uuHOMY RPUEMY 2PAHCOAH.

6.1. JInunbiii npuem rpaxaad B JIOY npoBoaUTCs 3aBEAYIOIIEH WM UCTIOJIHSIOIIUM
o0s13aHHOCTH 3aBenytonieil. Mudopmaius 00 yCTaHOBIGHHBIX IS IIPUEMa THAX U 9acax
MoMeIaeTcs Ha HH(OOPMAIIMOHHBIN CTEH/T C IeNIbI0 TOBEACHUS JI0 CBEJICHUS HACETICHUSI.
6.2. Ilpu nMuHOM TpUEeMe TPaXXKTAHUH MPEABABISIET IOKYMEHT, YAOCTOBEPSIIOIIHNI €To
JUYHOCTD.

6.3. Ilo BompocaM, He BXOSIINM B KOMIETeHIUIO pykoBoautens JJOY, rpaxxaanuny
pEKOMEHTyeTCsl 00paThCsi B COOTBETCTBYIOILIUE OPTAHBI, YUPEKACHUSI, OPraHU3AIINH.
6.4. Conep>kaHue yCTHOTO OOpalieHUsl 3aHOCUTCS B )KyPHAJl PETUCTPALIMM ITpUEMa



rpaxjaH. B ciydae, eciin U310KEHHbBIE B YCTHOM oOpanieHuu (HakThl 1 00CTOSATENbCTBA
SBJISIFOTCS] OYEBUIHBIMU U HE TPEOYIOT TOMOIHUTENBHON TPOBEPKH, OTBET HAa OOpaIleHHE
C corlacus rpakJaHuHa MOXET OBbITh 1aH YCTHO B XOJI€ JIMYHOT'O MPUEMA, O YEM
JIeJIaeTCs 3aMKCh B )KypHAJIe PETUCTPALIMU ITpHUeMa rpakJaH. B ocTanbpHBIX ciiydasx
JaeTcsl MMCbMEHHBINA OTBET MO CYIIECTBY MOCTaBICHHBIX B OOpAIllEHUH BOIPOCOB.

6.5. IlucemenHoe obpaleHue, IPUHATOE B XO/I€ JINYHOTO MPUEMA, PETUCTPUPYETCS U
paccmaTpuBaeTcs B MOPSAKE, YCTaHOBICHHBIM HacTosmuM [lonoxeHuem.

6.6. B xo1e nu4yHOro npuema rpaxJJaHuHy MOXeT ObITh OTKa3aHO B AaJIbHEUIIEM
paccMOTpeHuu oOpallleHus1, el eMy paHee ObLI 1aH OTBET IO CYIIECTBY IOCTABIEHHBIX
B 0OpalieHu .

VII. Paboma c oopawienuamu, nocmae1eHHbIX HA KOHMPOJlb.

7.1. OGpartenusi, B KOTOPBIX COJIEPKATCS BOMIPOCHI, UMEIOIIHNE OOIBIIIOE OOIIECTBEHHOE
3HaYeHUue, COOOIIAIOTCA O KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX NPaB U UHTEPECOB
rpa)<JaH, KaK MpaBUIIO, CTABATCS Ha KOHTPOJIb.

7.2. Ha xoHTponbHbIX oOpamenusx craBiarcsa nometku « KOHTPOJIby» unu «K» u
«TITOJIEXKUT BO3BPATVY»

7.3. JIOJ>KHOCTHOE JIMIIO — UCTIOJIHUTEINb B YCTAHOBJICHHBIE CPOKH pACCMaTPUBAET
KOHTpPOJIbHOE oOparnieHne, tHPopMupyet o pesynbrarax pykooautens J1OY, roroBut
OTBET 3asIBUTEIIIO.

7.4. Ecnu B o0pallileHUsX TOCyAapCTBEHHBIX OPraHOB CO/EPIKATCS MPOCHObI
npouH(OPMHUPOBATH UX O Pe3yJIbTaTaX PacCCMOTPEHUs OOpallleHUui TpaXaaH, TO
UCITOJIHUTENb TOTOBUT OTBET U UM. OTBETHI NOANKCHIBAIOTCS pykoBoguTenem J[OVY.
PykoBoautens BripaBe MpeaioKUTh UCIIOTHUTEIIO MPOIOJIKUTE PabOTy ¢ IPOBEICHUEM
IIPOBEPOK WJIH MOCIIE MOANKMCAHUS OTBETA CIIUCATh MaTEpHAJIbI IO pe3yJIbTaTaM
paccMoTpeHust oOpallieHus B J1eJ10

7.5. ObpaiieHne CYUTACTCs] UCTIOTHEHHBIM U CHUMAETCS C KOHTPOJISL, €CIIH PACCMOTPEHBI
BCE MOCTABJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOAUMBIE MEPBI, 3aBUTEISIM JlaH
OTBET.

7.6. IlucpmeHHbIe 0OpaIeHHs], Ha KOTOPBIE Tal0TCS POMEKYTOUYHBIE OTBETHI, C
KOHTpOJISI He cHUMaroTcsl. KOHTpOJIb 3aBepIIaeTcsi TOJIBKO MOCIIE BBIHECEHUS U TPUHATHUS
MCYEPIIBIBAIONIUX MEP TI0 Pa3pelICHUIO TPEUIOKEHUS, 3asBIIeHus, )kano0bl. Pemienue o
CHSITUM C KOHTPOJIS IpUHUMAaeT pykoBoauteis [JOVY.

VIII. Konmpons 3a coonrodenuem nopaoka paccmompenus oopauieHuil.

8.1. Jlenonmpou3BoauTenb B MpeAesiax CBOEH KOMIIETEHIIUU OCYILECTBIISIET KOHTPOJIb 3a
COOJIOZICHHEM TMOPSIAKA PACCMOTPEHUSI OOpallleH!H, aHAIM3UPYET CoAepKaHHE,
MOCTYMAIUX o0paiieHuit u uHpopmupyet pykooaurens JIOY o HapymeHusx
WCIIOJIHUTEIHCKOMN JTUCIIUTIITUHBIL.

8.2. PykoBogutens JIOV:

obecrnieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOpailieHus1, B cirydae He0OXOJUMOCTH, U C Y4aCTHEM IPaKIaHWHA, HAITPABUBIIIETO



oOpareHus;

HMMEET MPaBO CO3/1aThb KOMUCCHIO 10 PACCMOTPEHHIO 0OpaIleHus rpak/laHuHA, IPUHSTH
pelieHre 0 paCCMOTPEHUH OOPAILICHHS C BBIE3IOM Ha MECTO;

3amnpaiiuBacT HeOOXOAUMBIE ISl PACCMOTPEHHS 00paleHUs TIOKYMEHTHI U MaTepUabl B
JIPYTUX OpTraHax v y APYruX OPEANPUATHI U OpraHU3alil Topoja, 3a UCKIIFOYEHUEM
CyJ0B, OPTaHOB JO3HAHHS U OPTaHOB MPEIBAPUTEIBHOTO CIICICTBUS;

MPUHUMAET MEPBI 10 CBOEBPEMEHHOMY BBISIBJIEHUIO U YCTPAHCHUIO PUYNH HAPYIIECHUS
mpaB, CBOOO/I U 3aKOHHBIX MHTEPECOB IPaXJAaH U MEPhI, HAIIPABIICHHBIC HA
BOCCTAHOBJICHHE WJIM 3aIlIUTY HAPYIICHHBIX TIPaB, CBOOO/ U 3aKOHHBIX HHTEPECOB
rpakJIaHUHA;

JTAeT MTMCbMEHHBIE OTBETHI 10 CYIIIECTBY MOCTABICHHBIX B 00OpaIleHUH BOIIPOCOB;
YBEIOMJISIET TPpaKJaHWHA O HAMPaBJIEHUU €0 O0palleHusl Ha PACCMOTPEHHUE B APYTroM
OpraH WIH JAPYyrue NPearpusaThs U OpraHru3alll ropoia B COOTBETCTBUM C UX
KOMIETEHIIUEN

obecreurnBaeT CUCTEMAaTUUECKUI aHaIu3 U 0000ITIeHNe TUChbMEHHBIX U YCTHBIX
oOparnieHuii, obecrneunBaeT MOHUTOPHUHT UX KOJTMYECTBA U TEMATUKH U TTPOBOJIUMOMN B
JOY paboTsl ¢ HUMU.

8.3. JIuita, BUHOBHBIE B HAPYIIICHUH MOPSIKA PACCMOTPEHUS 0OpalieHni rpak/iaH,
U3JIOKEHHOT0 B HacToseM [1o10keHnu, HeCYyT OTBETCTBEHHOCTD, MPETyCMOTPEHHY IO
3aKOHO1aTeJILCTBOM PO.

IX. Xpanenue mamepuanoe no oopawieHuAM 2paxcoan.

9.1. Jlenonpon3BOAUTEND:

OCYILECTBJISIET XPAHEHNUE U UCIIOJIb30BAHUE B CIPABOYHBIX U MHBIX LIEJAX MPEAJIOKEHUH,
3asiBJICHUN U %KaJI00 rpaskIaH.

BHOCHUT B HOMEHKJIATypy JieJia, periiaMeHTUpPYIolre paboTy ¢ YCTHBIMU U TUCbMEHHBIMU
oOpallleHUsSIMH TPaKJIaH;

HECET OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB MO OOpAaIlleHUsM IPaKIaH.

9.2. llpenynoxenus, 3asBICHUS, KaJ00bl TPAXKIAH U TOKYMEHTHI, CBSI3aHHBIE C UX
pPacCMOTPEHUEM XPAHSITCS B OPraHU3alUU S JIET, MPEUI0KEHNS, TMChbMa TBOPUYECKOTO
XapakTepa, 0 Cephe3HbIX HEJOCTATKAX U 3JI0yNOTpedieHus: — MOCTOsSHHO. B ciydae
HEOJIHOKPATHOT'0 0OpaIeH s TpaXkJIaHuHa MATUICTHUN CPOK XpaHEHUSI UCUHUCIIAETCS C
JaThl PETUCTPALIMHU TTOCNeIHET0 oOpaiieHus (ctaTtbu 56-6, 56-B [lepednst TUTIOBBIX
yIpaBIEHYECKUX, TOKYMEHTOB, 00pa3yIONINXCsl B ACITEILHOCTH OPraHU3alumny, C
yKa3aHHEM CPOKOB XpaHEHWsl, yTBepxkaeHHOTro DenepaibHON apXUBHOMU Ci1y»)Obl Poccun
06.10.2000 r. — nanee Ilepeuns). B HeoOXOMUMBIX CiTydasiX SKCIIEPTHOM KOMUCCHUEH
JIOY MoxeT ObITh MPUHATO pellieHue 00 YBEIMYCHUH CPOKA XPAHEHUS WIH O
MMOCTOSIHHOM XpaHEHUU HamboJiee EeHHbBIX MPEIOKEHUN TPaXKIaH.

Cpok XxpaHeHUs )KypHaJIa peTUCTpaIluu OOpaIleHni Tpaxaan — 5 neT (cTarbs 72-B
[lepeuns), )xypHaia JIMYHOIO NpuemMa rpaxaas — 3 roja (ctates 75-a Ilepeuns) nocie ux
OKOHYaHMUSI.

9.3. Ilo ucTteyeHUu yCTAaHOBJICHHBIX CPOKOB XPAHEHHUSI, JOKYMEHTHI 110 MPEAT0KEHHUSIM



3asIBJICHUSIM M Kaj100aM IrpaxkJiaH NoAIeXaT YHUYTOKEHUIO, B COOTBETCTBHUH C
[lepeunem

9.4. Xpanenue oOpalieHuil rpakaaH U JOKYMEHTOB 10 UX PACCMOTPEHHIO Y
WCTIOJIHUTENEHN 3alpeIacTCs.

9.5. OGpatenus rpakaaH MOTYT HarpaBiaTbes B apxuB JJOY 0e3 paccMoTpeHus, eciiv B
HUX COJIEPKATCS pacCyKJIE€HUs M0 U3BECTHBIM MPoOIeMaM WK MOJHUMAIOTCS yKe
pELICHHbIE BOIPOCHI, HE TPEOYIOIINE JOTOTHUTEIBHOTO PACCMOTPEHHUSI, a TAKKe
OeccMBICIIEHHBIE TIO CoiepKaHMI0. Perenre o cnucaHny yka3aHHbIX OOpallleHui B 1EJ10
puHUMaeT pykoogutens JJOVY.

X. Bosmewienue npuuunennvlx yoolmKko6 u 63biCKAHUE NOHECEHHBIX PACX0006 npu
paccmompenuu oopawjeHul.

10.1. I'paxxaaHuH UMeET MpaBoO HA BO3MEIEHUE YOBITKOB U KOMIIEHCALIUIO MOPAJILHOTO
BpeZa, MPUYMHEHHBIX HE3aKOHHBIM JeicTBUEM (0e3/1eiCTBUEM) PYKOBOAUTENS MIPU
paccMOTPEHUH OOpallleHUs [0 PEIIEHUIO CY/Ia.

B ciydae ecnu rpaxiaHUH yKasaa B OOpallleHUH 3aBEIOMO JIOKHBIE CBEJICHUSI, PACXO/IbI
TIOHECEHHbIE B CBSI3U C PACCMOTPEHUEM O0paIlleHUsl, MOTYT ObITh B3bICKAHBI
PYKOBOJMTENIEM C JAHHOTO IpaXkJaHNWHA 10 PELICHUIO Cy1a.



